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ONLY if for information is another 
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1. If the record is in written or printed form: 

  

2. If record consists of visual images. 

   

3. If record consists of recorded words or information which can be reproduced in sound: 

    

4. If record is held on computer or in an electronic or machine -readable form: 

   



  

 

 

 

 

 

 

 

 

 

 

 


